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Example of a Screenshot 

Log Into Your MyREC Account 
Enter your email and password, then click the blue Login button   

Click on Rent a Facility 
In the bar at the top of the page.    
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3 
Click on the Type of Facility 
Hyperlinked facilities are available for booking. Click on the hyperlink to 
learn more about each facility. 

Using Filters   
Using filters on the left-hand side will help to narrow your search. 4 

Use the date and time 
fields to search 

availability. 
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Click on Choose to select a facility.  

A list of available facilities will populate. Scroll through the list to locate your facility 
or use the filters on the left-hand side to narrow your search results. 

 

5 

You can search by Location by 
checking the box. 

Search by Facility Type to find 
the type of facility needed. 

Use Amenities for your 
search if a certain amenity is 

needed. 
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Select Your Duration 
In the dropdown, select the duration needed for your facility rental. 

7 Enter Number of People Attending 
Enter 1 for the number of people to attend.  

Masewich, Avery
Clients just need to put 1 here (same on staff side) not something we track or need but a mandatory field
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Select an Available Time to Reserve 

 
Click on the Jump To Date to select a date in the future or use the arrows to 
advance to future dates. Select a timeframe that says Reserve. Any slots that say 
Call to Reserve cannot be rented online. Please call to reserve those times. 

 Jump to Date 
allows you to 

quickly pick a date. 

Using the arrows 
can also help 

filter dates. 
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9 Facility Details 
Details about the facility show on the right-hand side. Facility Hours, Fees, 
Location (and map), and Amenities are listed. 

10 Click on Reserve in the Time Slot 
Select Reserve in the time slot that matches the start time of your facility 
rental. A green block of time that matches your duration will populate.   
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11 Click on Reserve 
Confirm your reservation details and click on Reserve.   

12 Select Your Name 
In the list of clients, select your name. Other clients in your family group 
will not be available to select.   
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13 Agree to the Terms & Conditions 
Review all Terms & Conditions and agree to the required fields.  Then click 
Next.  

14 Pay for your Facility Rental 
Enter your payment details and click Place My Order.   
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If you need additional help, call our Recreation phone line at 902-490-6666 or drop 
by your local municipal recreation centre.   

 

15 Confirmation and Receipt 
You will receive a Confirmation of your reservation and can Print Receipt.   

https://www.halifax.ca/parks-recreation/programs-activities/recreation-centres-your-community

