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How To: Food Vendor License Application 
All food vending locations, not awarded through the Vendor 5 Year program, are available for 
seasonal food vendor licenses. In addition, bicycle vendors move from site to site so there are 
no vending locations available to be chosen. 

 

1. From the Home page of the Customer Portal, select Apply for or Renew Licenses. 
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2. Select the Vendor – Food license type.   

 
 

3. Enter the requested Activity Start Date – this is any time through the year. The Vending 
– Food licenses expire on December 31 of the year in which they are issued. Click Next. 
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4. Choose to select an Existing Business or create a New Business (for more information 

on this process see the job aide). Click Next. 

 
 

5. Then you will declare if you are the owner of the stand or mobile canteen and select your 
Vendor License Type from the dropdown. Click Next. 
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a. A Food Vendor for either a Food Service Vehicle or a Stand can choose up to 

three options for Preferred Locations. All sites are listed in the drop down – 
applicants must choose at least one location from the drop down. Click Next. 
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b. If a Bicycle Wagon is chosen, there are no locations to be selected. Click Next. 
 

 
 
 

6. The required documents will be uploaded. For more information see the job aide on 
uploading documents.  
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7. A summary of the application is next and allows for payment of fees.  
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8. Next the payment method is required.  
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9. Confirmation of the application submission is provided along with the Application 

Number. To view the overview of the application use the click here link.  
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