
                     Customer Portal Series 

     Business License - Artisan Vending Application 

 

 

 

 

 

How To: Artisan Vending License Application 
Each year, Halifax Regional Municipality (HRM) will update the website with information relative 
to the first day HRM sells Artisan licences. The selected date will be prior to the start of the 
Artisan season (first of May) each year.  

If you are unable to participate in the first day the municipality sells Artisan licences, you can still 
apply for an artisan licence, for any of the remaining artisan sites, on first come first service 
basis. 

 

1. From the Home page of the Customer Portal, select Apply for or Renew Licenses. 
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2. Select the Vendor – Artisan license type.   

 
 

3. Enter the requested Activity Start Date – this is any time after May 1 to October 1.  
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4. Select Existing Business or New Business (for more information on this process see 

related How To). Click Next. 

 
 

5. An Artisan Vendor can choose up to three Preferred Locations.  
All locations are listed in the drop down menu. 
Select preferred site 1, 2 & 3 from the drop down.  
Click Next 
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6. A Catalog of items to be sold including: price list, photos, and a statement to confirm the 
applicant made the handicrafts or that they have been made in Nova Scotia must be 
uploaded. This is the only required document at time of application.  
Click Next. 

 
 

7. A summary page outlining the application allows for payment of fees. Fees are 
determined by Preferred Location 1.  

 

If the final approved 
location has a higher 
fee, this difference 
must be paid before 
the license will be 
issued. 

If the final approved 
location has a 
smaller fee, this 
difference will be 
refunded to the 
applicant.  
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8. Complete the Payment 
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9. Confirmation Page with Application Number opens with link to new license file.   

 
 
 
Application File: 
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