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What is a Health Spending Account (H.S.A)? 
A Health Spending Account (H.S.A) is a unique and effective way to offer employees the benefits they want
using pre-tax dollars. The H.S.A is funded through employer contributions and can be used by employees
for medical expenses and health costs not covered under their basic or provincial health plan. 

Who is eligible for a Health Spending Account (H.S.A)? 
In the Flex Benefits Plan, you may be eligible for a Health Spending Account. There are 2 ways of having a
Health Spending Account: 

A. Leftover Employer Credits  
If the Employer Flex Credit exceeds the overall cost of your chosen Flex Benefits, these leftover
credits will be put into a Health Spending Account. 

B. Target Amount 
An Employer Flex Credit is used to pay for a portion of your overall benefit cost. This credit
pays Health and Dental premiums first. When the Employer Flex Credit for your Flex Group
Benefits is used to pay for Life Insurance, LTD, AD&D and/or Dependent Life premiums, these
benefits become a taxable benefit. You will see on your pay a taxable benefit amount and you
pay income tax on the portion of the benefit premiums that the employer pays. 

You have the option of paying all or some of the premiums for these benefits yourself. If you
do opt to do this, the Employer Flex Credit will go into a Health Spending Account and this will
reduce your taxable benefit. 

If you do not have leftover Employer Flex Credits or a taxable benefit, you would not qualify to
contribute to a Health Spending Account. To see if you have a taxable benefit, you can review your
Benefits Confirmation Statement. On the last page there is a taxable benefits section. If you need to
request a Benefits Confirmation statement – please email MyHR@halifax.ca 

Or, refer to our interactive Benefits Calculator to see if you have leftover credits that can be added
to a H.S.A via:
intranet.halifax.ca/BusinessUnits/HumanResources/TotalCompensation/NUBenefits.html. 



Flex Life Insurance $21.55 

Flex LTD $75.56

Flex Dependent Life $6.00 

Flex AD&D $1.30

Total Monthly Premiums $104.41 

Example
 Joan has Life Insurance, AD&D, LTD and Dependent Life coverage with HRM, her health and dental is
covered under her spouse’s plan. Her monthly benefit costs are: 

Joan gets an Employer Flex Credit of 1.93% of her annual salary:

Total Monthly Employer Flex Credit  $129.36 

A. The amount of the Flex Credit exceeds the overall cost of Joan’s benefits. These leftover credits are
deposited into a Health Spending Account for Joan to use. 

Annual H.S.A contribution based on her leftover credits would be: 

Employer Flex Credit ($129.36) – Total Monthly Premiums ($104.41) = $24.95/ Month 
$24.95 Monthly leftover credits x 12 months = $299.40 annual H.S.A deposit 

B. Due to the Employer Flex Credit paying premiums for Life, LTD, Dependent Life and/or AD&D, Joan
also has a taxable benefit of the total Monthly premiums that the employer pays for these benefits. 

In Joan’s case the Employer is paying fully for these benefits at $104.41 and that is the amount of her
monthly taxable benefit. Although, Joan does not have a payroll deduction for her group benefit costs,
she is paying the taxes on $104.41 and that is included in her taxable income for the year. 

Instead of having this taxable benefit, Joan has decided to pay the premiums for her insurance costs
herself for a total cost of $104.41 per month via payroll deductions. The whole Employer Flex Credit is
going to be put into a Health Spending Account. 

Joan’s H.S.A for the year will now be: 
$104.41 Monthly x 12 Months = $1,252.92 
Leftover Credits H.S.A ($299.40 annual) + $1,252.92 = Total Annual H.S.A deposit is $1,552.32 

To select this option on your Flex Enrollment form on Page 4, select a Target amount and
indicate you’d like the full taxable benefit amount in an H.S.A: 
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C. Joan decided to keep her leftover credits in her H.S.A. However, she would like to target an additional
amount to her H.S.A. She does not wish to put the whole amount of her taxable benefit into an H.S.A
but has decided to have a payroll deduction for benefits of an extra $25 per pay ($50/month).

By doing this Joan’s taxable benefit is reduced to $54.41 / month and there is $50 per month going into
the H.S.A. 

Joan’s H.S.A for the year in this case is: 
$50 Monthly x 12 Months = $600 
Leftover Credits H.S.A ($299.40 annual) + $600 = Total Annual H.S.A deposit is $899.40 

To select a specific target amount on your Flex Enrollment form on Page 4, select as follows with
the specific amount: 
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On the Medavie Mobile app - just tap “My Benefits Usage” and select “Health Spending Account” 
On each direct deposit statement received from Medavie Blue Cross 
Call the Blue Cross Service Line 1-888-873-9200 
Visit https://www.medaviebc.ca/en/members 

By what date do I need to use my money and how long is it good for? 
Each year, an H.S.A deposit occurs on April 1st. For any eligible expenses incurred from April 1st to the 
following March 31st, you have until May 30th to make a claim. For example, claims for expenses incurred 
between April 1st, 2021 – March 31st, 2022 must be submitted to Blue Cross no later than May 30th, 2022. 

If you do not make any claims within that one-year period, your H.S.A deposit will move over for one more 
year. If you do not make any claims within the two-year period, your unused funds will expire. For example, 
any funds remaining from the April 1st, 2021 deposit will carry over to the 2022 plan year. If the funds are 
not used by March 31st, 2022, they will be forfeited. Please note, claims are always applied against your 
oldest Flex Credits first. 

How can I check my H.S.A balance? 

How can I spend my money? 
H.S.A accounts follow Canada Revenue Agency rules about expense eligibility and claim deadlines which
must be followed. If the expense is something which you can claim as a medical expense through CRA, it
would be an eligible H.S.A expense. If you do claim something through your health spending account, you
cannot also claim this as a medical expense on your taxes. 

https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-
return/completing-a-tax-return/deductions-credits-expenses/lines-330-331-eligible-medical-expenses-you-
claim-on-your-tax-return/details-medical-expenses.html 
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How do I find out if something is an eligible expense under my H.S.A? 
Please refer to the Blue Cross H.S.A Eligible Expense Guideline attached. 

Whose expenses can I claim under my H.S.A? 
Employees can submit expenses incurred for themselves and eligible dependents. 

Please request a Flex Group Benefits Enrollment Form at MyHR@halifax.ca to update your dependent
information. You may also find this form on the Intranet: 

http://intranet.halifax.ca/BusinessUnits/HumanResources/TotalCompensation/documents/FlexEnrolmentF
ormNonUnion_UPDATE2021.pdf 

How does my H.S.A work with other health coverage I may have? 
In order to preserve your H.S.A money, submit all of your claims to any other coverage first (e.g. a spouse’s
plan), then claim the remainder under your H.S.A. When submitting this claim include a copy of the receipt
of service and a statement of what the other plan covered and the difference you are claiming. 

How do I make a claim to my H.S.A? 
There are several ways to make a claim, an H.S.A claim can be made by the employee only. Refer to the
following link on ways to make a claim: https://www.medaviebc.ca/en/members/submit-a-claim. 

Are Personal Protective Equipment (PPE) expenses eligible under H.S.A? 
Yes, PPE surcharges from both health and dental care professionals are considered eligible under Health
Spending Account. 

Key Dates to Remember 

1) Any claims for qualifying expenses incurred between Apr 1, 2021 - Mar 31, 2022 should be submitted to 
Medavie Blue Cross by May 30, 2022.

2) You cannot submit expenses incurred between Apr 1, 2021 - Mar 31, 2022 after the May 30, 2022 
deadline.

3) If you had left over credits from the 21/22 fiscal year, those credits are rolled over to the next fiscal year, 
and combined with your credits for the 22/23 fiscal year.

4) Any claims for qualifying expenses incurred between Apr 1, 2022 - Mar 31, 2023 must be submitted to 
Medavie Blue Cross prior to May 30, 2023. These expenses will be applied against the 21/22 roll over 
credits first, and then against the 22/23 credits.

5) Any unused 21/22 credits will roll over for one additional fiscal year, and will expire at May 30, 2023. 
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