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How To: Sign Up for Notification Emails 
 

There are 2 types of notification emails in the system: 

a) Default Notifications: Permit requires attention – Application Incomplete or Revisions 

required for example. These do not require sign-up or activation they will occur by 

default 

b) Optional Notifications: Action completion emails – Permit Issued or Permit completed for 

example. You must elect to receive these emails. The following guide show you how to 

turn these notifications on and off.  

 

1. From the Home page select Profile. 
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2. Select Action Completion Emails link 
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3. Select which email notifications you would like to receive and click Save. 

 

 

4. Click Home or Profile to return. 

 

 


