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Foreword 
 

The Planning and Development business unit at Halifax Regional Municipality (HRM) has 
worked very closely with our industry clients to create a lasting partnership through the 
formation of a Development Liaison Group (DLG). This partnership has proven invaluable in 
identifying and reacting positively to various challenges and issues facing the local development 
community. 

This Construction Permit Pre-Application Information Guide was originally developed by a sub- 
committee of the DLG consisting of HRM staff, representatives of the Design Construction 
Institute, Urban Development Institute, Consulting Engineers of Nova Scotia, Nova Scotia 
Architects Association, and other Industry reps. 

On behalf of all those who may benefit from this work, many thanks go out to those who 
originally contributed their time, effort, and expertise. 

No one package of information will be able to address every construction project scenario. The 
best advice Planning and Development can offer is to meet with the Project Manager early in 
the project to review the requirements for each project. For complex projects, several review 
meetings may be necessary. 

Planning and Development is committed to the project proceeding as smoothly and quickly as 
possible through the permit process. 

This Guide will be updated on an as-required basis and the revisions will be available in the 
online version at www.halifax.ca. 

We hope that this Guide continues to be a useful tool to all architects, engineers, contractors 
and developers involved in the development industry within HRM. 

 
 

Sincerely, 
 
 
 
 

Kelly Denty 
Director, Planning & Development 
40 Alderney Drive 
Dartmouth 

http://www.halifax.ca/
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Introduction 
 

The Construction Permit Pre-Application Information Guide for Multi-Unit Residential, 
Institutional, Commercial and Industrial (MICI) Projects is intended to provide information to 
architects, engineers, contractors and developers who require a knowledge of the requirements 
for permit applications. 

Issuing permits for new construction and for additions or alterations to existing buildings is one 
of the core responsibilities of Planning and Development. This Guide has been prepared to 
assist in the permitting process by providing answers to many of the questions concerning 
permits, reviews and inspections. It is not, however, intended to address every possible permit 
application, and there may be situations that have requirements or approvals which exceed the 
general guidelines presented in this Guide. 

The main objectives of this Guide are to: 
 

• shorten approval times, 
• respond positively to innovative building designs and 
• provide consistency in reviews and inspections to encourage industry competition. 

 
It is important to recognize that any one approval does not constitute approval to start 
construction. There are many approvals required in the overall approval process such as 
Development Engineering, Land Development & Subdivision, Halifax Water, and Building 
Standards. Final approval to start construction will be given by the Project Manager assigned to 
the case. 

This manual does not attempt to set rigid solutions to design problems, but instead, provides a 
guide to HRM’s requirements. Where questionable or complicated design situations arise, it is 
the responsibility of the applicant to confirm the applicability of any or of HRM’s conditions with 
the appropriate municipal staff. These guidelines should be used in conjunction with HRM 
Municipal Design Guidelines (MDG), National Building Code and any applicable municipal By- 
Laws. 

https://www.halifax.ca/sites/default/files/documents/transportation/transportation-projects/TRANSPORTATION_PartA-DesignGuidelines.pdf
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Glossary 
 
 

Barrier Free 
Requirements 

To ensure compliance pursuant to the Nova Scotia Building Code 
(NSBC) regulations including such details as parking, ramps, building 
access, floor access, door width and hardware, and washroom 
facilities. 

Building Classification To determine Part and Section of the NSBC regulations to be used to 
review the construction requirements for the proposed building. 

 
Building Code 
Compliance 

 
The Building Code regulations require the owner of a building being 
constructed, to retain the services of appropriate architects and 
engineering professionals to undertake design and field review of 
construction. This includes completion of the Inspection Commitment 
Certificates and Certification of Field Review of Construction. 

 
Building Elevation 
Plans 

 
Provides a graphic picture of the proposed structure, must show the 
finished grade and the size and location of windows, and the height of 
the building from the finished grade to the highest point of the roof to 
determine building classification and limiting distance requirements for 
the structure. 

Construction Details Details required to ensure compliance with specific code requirements 
such as combustible components, fire resistance and flame spread 
ratings. 

Construction 
Management Plan 

A Construction Management Plan (CMP) is a combination of 
diagrams, documents, drawings, and specifications that clearly define 
the steps that will be taken to demonstrate how the impacts to the 
community will be minimized and how the impacts associated with any 
construction project will be managed. The scale and complexity of the 
site-specific CMP will be directly proportional to the scale and 
complexity of the project, the site and the surrounding conditions. 

Electrical Service 
Entrance 

To ensure that the service is in a fire-rated room, if required. 

 
Emergency Lights To ensure means of egress routes and large open floor areas are 

provided with illumination in the event of an emergency. 
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Exit Signs To ensure all suite and floor exits and means of egress accessing 
exits are identified. 

Existing & Proposed 
Grades 

To determine if proposed structure has positive drainage and 
determine number of stories in proposed structure. 

 
Fire Hydrant Location 

 
To ensure the required distance between fire hydrant and the fire 
department connection to the building is not exceeded. 

 
Fire Suppression 

 
If applicable, sprinkler drawings, location of sprinkler connection on 
structure, location of fire hydrant, and actual sprinkler drawings for all 
areas of proposed structure. Letter stating the continuous availability 
of water volume and pressure from sprinkler designer. Special 
protection information regarding protection of cooking equipment and 
note of provision of fire extinguishers. 

Floor Plans Indicates the occupancy (use) of each floor level, location of egress 
doors, corridors, exits and plumbing facilities, location and types of 
walls to be constructed. 

 
Footings & 
Foundations 

 
To ensure the proposed structure is adequately supported. 

Fire Alarm Drawings Drawings indicating annunciator panel and all alarm components. To 
ensure the fire alarm system is adequate for the proposed occupancy 
and that the components of the system are accessible and equipped 
with required audible and visual alarms. 

Geotechnical Reports If required due to the design or site conditions, then a Professional 
Engineer shall provide an acceptable method for a structure to be 
constructed on the site by tests, reports and letters of undertaking. 

 
HVAC 

 
To determine building ventilation requirements, special ventilation 
requirements, placement of duct work, types of ducts and installation 
of dampers if required. 

 
Plumbing To ensure adequate facilities are provided, including barrier free 

washrooms, location of domestic hot water tanks, and types of piping. 
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Room Dimensions Dimensions are required to determine travel distance within floors and 
suites, number of egress doors required from rooms and floor areas, 
and occupant load for the proposed use. 

 
Sanitary & Storm 
Building Drains 

 
To ensure proper design and layout of plumbing pipes within the 
building including; building traps; backwater valves, and 
oil/water/sediment trap/interceptors pursuant to the NSBC. 

 
Sectional Drawings 

 
Provides specific construction details on how a structure is to be built. 

 
Setback 

 
Setback means the distance from a front, side or rear property line or 
from another building on the same property to determine compliance 
with the Land Use By-Law and spatial separation requirements 
pursuant to the NSBC (Nova Scotia Building Code) to limit the spread 
of fire. 

Site Plan A site plan must show lot dimensions and the footprint of the proposed 
building or addition and any projections such as decks, roof overhang 
and doorsteps. It must also indicate the proposed building’s exact 
distance from all property boundaries and the location of the driveway 
entrance. 

Site Servicing Plan A Site Servicing Plan will show existing and prosed servicing required 
for the property. Any changes to the infrastructure in the public right- 
of-way by the application will require approval from the Engineering. A 
detailed engineering plan showing the proposed replacement of all 
HRM infrastructure within the public right-of-way (e.g. existing and 
proposed grading for sidewalk, curb, travelled lanes, trees and 
associated structural infrastructure, sign posts, utilities, etc). Changes 
to power, telecom, or gas utilities must be approved by the utilities 
prior to the Site Servicing Plan being submitted to HRM for review. 

Stormwater Service 
Connection 

Piping that conveys stormwater from a property to stormwater main 
owned by Halifax Water. 

 
Superstructure Plans To ensure the structure complies with the appropriate building Nova 

Scotia Building Code (NSBC). 
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Underpinning/Shoring 
wall Plan 

Detailed engineering plans showing the retaining systems for 
excavation work. Pinning/shoring proposed within the public right- of- 
way will require approvals from the Development Engineering section. 

Wastewater Service 
Connection 

Piping that conveys wastewater from a property to a wastewater main 
owned by Halifax Water. 

Water Service 
Connection 

Piping that conveys water from a water main owned by Halifax Water 
to a property. 

 
Window and Door 
Schedule 

 
Schedules provide size of openings in building faces, size of doors, 
fire rating and hardware required for exit, room and suite doors 

 
 
 

Process Highlights 
The following is a summary of the permit approval process included in this guide. The MICI 
process outlined in the following pages clarifies the lines of communication, as well as the 
accountability on both sides of the counter. 

Case Management 
HRM will assign an individual to manage the approval process throughout the life of the project. 
Similarly, the applicant will be expected to assign an individual to manage the approval process 
on their behalf. These two individuals will be the leads in coordinating the flow of information. 

This will allow HRM to assign projects based on current workloads and skill sets creating a more 
even distribution of work, thereby providing all developers with a consistent level of service. 
Having a single point of contact for the developer will avoid the current misdirection and 
confusion as to who is holding up the permit and why it is taking so long. The applicant’s 
representative will always know what information has been requested of any consultant, as well 
as who is asking for it and why. 

Pre-Application Meeting 
Holding a pre-application meeting before the applicant has invested considerable time and 
money in detailed design provides an opportunity for the applicant and/or applicant’s 
representative to hear first-hand what information is required for review. In addition, it provides 
an opportunity for staff to identify any significant issues of concern at the early design stages. 

HRM will not accept incomplete applications. To do so would provide a disservice to those 
developers who commit to the process as well as perpetuate the problems experienced when 
trying to get “additional information”. There is a misconception that starting the process early, by 
making an incomplete application, will expedite the process, when the opposite is true. We will 
start the process early together, through the pre-application meeting. 
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Commitment to Time Frames 
Since only complete applications can be submitted and accepted for review, HRM will make 
every effort to respond to the developer with review comments within 10-business days of the 
date submitted. In addition, revisions submitted for review by the developer within 10 business 
days of the request, will remain a priority and get a response within 3 business days. Any 
revisions received outside the 10-day window will be subject to the 10-day commitment as with 
new MICI applications. 

These time frames provide the applicant with clear expectations as well as providing HRM staff 
the ability to prioritize and better manage caseloads. 

If an unacceptable delay is experienced in receiving review comments from the HRM Project 
Manager the Project Lead should contact the HRM Supervisor, Major Projects at 
patted@halifax.ca.  

Team Based Approach 
HRM will assign a review team consisting of representatives from building standards, 
engineering, land development and subdivisions, and heritage (where applicable) to see the 
project through from the beginning to the end. This team will be responsible for review under 
their respective disciplines as well as accountability to meet the time frame commitments. 

 

Frequently Asked Questions 
What is a Construction Permit? 
A Construction Permit is an agreement between HRM and the applicant whereby the applicant 
agrees to follow all municipal regulations and the Municipality agrees to inspect the construction 
to ensure all codes and requirements are followed. A Construction Permit issued by Planning 
and Development serves as a formal and legal authorization to start construction work. All 
Construction Permits are issued in the name of the applicant. 

 
When are Construction Permits required? 
A Construction Permit is required to construct a new building, an addition or to renovate or alter 
an existing building. This Information Guide provides you with the information regarding required 
documents to be submitted for the processing of the Construction Permit application. 

Where do I apply? 
Construction Permit Applications may be made online using the Customer Portal. Please 
contact 311 if you have question

mailto:patted@halifax.ca
https://plc.halifax.ca/hfxprod/pub/lms/Login.aspx
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What else do I need to know? 
Your permit is valid for two years from the date of issue. If construction has not started or is not 
finished within this time-frame, you will have to obtain a renewal for the completion of the project 
prior to the original permit expiring. 

• It is the property owner’s responsibility to install Water, Wastewater and Stormwater 
Service Connections from the mains in the right-of-way to the building. Prior to any work 
in the public right-of-way, a Streets and Services Permit is required from our 
Development Engineering Division, which becomes part of the construction permit. For 
information about connecting to the Halifax Water’s Water, Wastewater and Stormwater 
Systems, refer to Section 8 of the Halifax Water Design Specification found at 
https://www.halifax.ca/home-property/halifax-water/halifax-water-specifications. 

• A Construction Management Plan (CMP) is required as part of the Construction Permit 
as per Administrative Order on Construction Site Management when construction activity, 
demolition, excavation, development process or renovation project work is expected to 
occur within 5 m of the street or is expected to create an obstruction within the street. A 
CMP is a combination of diagrams, documents, drawings, and specifications that clearly 
define the steps that will be taken to demonstrate how the impacts to the community will 
be minimized and how the impacts associated with any construction project will be 
managed. The scale and complexity of the site-specific CMP will be directly proportional 
to the scale and complexity of the project, the site and the surrounding conditions. 

• An Encroachment Licence is required as per the Encroachment By-Law E200 before 
any construction, maintenance of an encroachment, or use of a street for construction or 
restoration purposes in the Municipality. 

• In accordance with Halifax Water’s Cross Connection Control Program, all institutional, 
commercial and industrial projects and all multi-unit residential projects greater than four 
units require the installation of a back-flow prevention devices on the water service 
connection. Application’s for approval of backflow prevention devices are to be 
submitted in conjunction with the building permit application process. Refer to the Water 
Meter & Backflow Prevention Device Design & Installation Manual found at 
https://www.halifaxwater.ca/sites/default/files/2019-01/2018-Water-Meter-%26amp%3B- 
BFP-Manual.pdf 

• All construction must conform to the standards of the National Building, Plumbing and 
Electrical Codes, HRM Municipal Design Guidelines, Halifax Water Specifications and 
applicable municipal By-Laws and federal/provincial statutes or regulations as well as 
requirements set out by the individual power, telecom and gas utilities. Since mistakes 

http://www.halifax.ca/home-property/halifax-water/halifax-water-specifications
http://www.halifax.ca/home-property/halifax-water/halifax-water-specifications
http://www.halifax.ca/home-property/halifax-water/halifax-water-specifications
https://www.halifax.ca/city-hall/legislation-by-laws/administrative-order-2018-005-adm
https://www.halifaxwater.ca/sites/default/files/2019-01/2018-Water-Meter-%26amp%3B-BFP-Manual.pdf
https://www.halifaxwater.ca/sites/default/files/2019-01/2018-Water-Meter-%26amp%3B-BFP-Manual.pdf
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can be costly and time consuming, ensure all contractors are familiar with the 
regulations and are able to guarantee compliance with these standards. 

• An Occupancy Permit must be issued before the building may be occupied. The 
issuance of the Occupancy Permit completes the entire process and its importance 
cannot be overstated particularly when the property is to be sold. 

• Where required, it is the property owner’s responsibility to apply to Nova Scotia 
Environment (NSE) for approval of the design and installation of the on-site sewage 
disposal system. Verification of this submittal must be received prior to HRM issuing any 
approvals to construct. 

• If your property fronts on a street, road or highway owned and maintained by the NS 
Department of Transportation and Infrastructure Renewal (NSTIR), you will need 
approval for your driveway location, and permission to build a structure within 100 
meters of the centerline of a listed public highway. Your permit to construct will not be 
issued from HRM until this approval is received. It is recommended that you contact 
NSTIR at (902) 424-5328 prior to submitting your Construction Permit application to 
HRM. NSTIR driveway access information can be found at 
https://novascotia.ca/sns/paal/trans/paal605.asp. 

• Special Places Act – The Province of Nova Scotia enforces this Act which is legislation 
designed to protect significant archaeological and historical remains. Sites containing 
potentially significant artifacts are primarily located in the downtown cores of both 
Dartmouth and Halifax but can also be found throughout HRM. Prior to the initial review 
of any application for new building construction or demolition, HRM staff will check 
existing records and determine if the activity is located on a property that includes a 
known archaeological site. If so, the applicant will be forwarded to the provincial 
Department of Tourism, Culture, Industry, and Innovation for their information and 
action. Municipal permits are not withheld pending any approval under the Special 
Places Act. 

• Electrical permits are not required for an HRM development application. Electrical 
permits are applied for, reviewed, and issued by Nova Scotia Power. Applicants are 
required to contact them directly at 1-800-428-6230. 

• The Nova Scotia Heritage Property Act allows the Province and municipalities to identify 
and protect structures of heritage significance, as well as Heritage Conservation Districts 
(HCDs) and Cultural Landscapes. Within Halifax Regional Municipality (HRM) By-Law H- 
200 permits the establishment of a Heritage Advisory Committee, a registry of heritage 
properties and a process to review any alteration to a registered building or 
site. Heritage Conservation Districts are administered though the Heritage Conservation 
District Plan. For further details please refer to the section entitled Heritage Properties. 

• Halifax Water’s Schedule of Rates, Rules & Regulations for Water, Wastewater and 
Stormwater Services (“Regulations”) enables the utility to regulate the customer’s quality 
of effluent to the Wastewater and Stormwater Systems. Refer to Parts X, XI and XII of 

https://novascotia.ca/sns/paal/trans/paal605.asp
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the Regulations. In areas outside of Halifax Water’s wastewater and stormwater service 
areas, the requirements listed in By-Law W-101 will apply. 

• Noise By-Law N-200 establishes limits regarding noise within develop communities. 
These limits are intended to strike a balance between HRM residents rights to peaceful 
enjoyment of their properties and the unavoidable noise created through various 
activities. Construction related noise falls within these “regulated noises” and must 
therefore be considered when projects of significant scope are being contemplated. 

• Civil Works Certification - Under the Halifax Charter, the Municipality requires the owner 
of a building being constructed to retain the services of appropriate engineering 
professionals to undertake the design and field review of civil services. This includes 
completion of the Owner’s and Engineer’s Letter of Undertaking, and the Certificate of 
Compliance from a Professional Engineer certifying that all works have been inspected 
and are completed according to the approved engineering drawings and specifications. 

How will I get my permit? 
When all the necessary approvals have been received, the Construction Permit will be issued to 
you. If you don’t want your permit mailed, you will need to make other arrangements when you 
fill out your application. 

Unique construction phasing and design build projects may be accommodated within this 
process. Such circumstances will be discussed and agreed upon at the time of the pre- 
application meeting. 

How long does it take to get a permit to construct? 
Once HRM has received your ‘complete’ application package, every effort will be made to 
forward all comments to you within 10 business days. If revisions requested are submitted 
within 10 business days, HRM and Halifax Water will review and provide comments within 3 
business days. If not, the revisions will be subject to the 10-day standard review time for a new 
MICI application. 

When do I need inspections? 
During various stages of construction, building and plumbing inspections will be required. At the 
time the Construction permit is issued, HRM will identify the stages of construction which must 
be inspected by municipal staff. 

Inspections requirements of Water, Wastewater and Stormwater Service Connections 
installations are identified in Section 8.2 of Halifax Water’s Design Specification found at 
https://www.halifaxwater.ca/sites/default/files/2019-01/2018_design_specification.pdf 

https://www.halifaxwater.ca/sites/default/files/2019-01/2018_design_specification.pdf
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MICI Process Flow 
Pre-Application Contact & Meeting 
1. Developer contacts HRM Building Standards - Supervisor, Major Projects at patted@halifax.ca to 

request a MICI pre-application meeting. 

2. The developer provides the following information so that the project may be assigned to a 
Building Official as HRM Project Manager. 
• Project Location 
• Proposed Use 
• Proposed Project Schedule 
• Developer’s ‘Project Lead’ (name and contact information) 
• The 5-digit case number if the project has been part of an HRM Planning Application 

3. The Project Manager notifies internal stakeholders to assign employees to the Review Team 

4. The Project Manager schedules pre-application meeting with Review Team and Project 
Lead/ Developer representatives. Every effort will be made to have the meeting within 10 
business days but this may not be attainable if there are many stakeholders required in 
attendance. 

5. Internal Review Team conducts research to prepare for application meeting 

6. To prepare for the Pre-Application Meeting, the developer is responsible to assemble and 
submit or bring to the meeting the following information: 
• Site Plan 
• Number of Units, type of business, etc. 
• Building height and type of construction 
• Adjacent property uses 
• Basic floor plans and elevation drawings 

7. The Pre-application Meeting is held to ensure the Developer/Project Lead understands what 
information is required assemble a complete application package. The Project Lead has an 
opportunity to make a short presentation to the Review Team; gather high level comments; 
identify any major issues; understand if there are any specific requirements unique to the 
project and identify internal and external agencies that will be required to review the 
application. 

8. The meeting will conclude with a summary of the issues raised and an overview of the 
“Complete Application List” for this project, including all necessary permits, e.g., grade 
alteration, topsoil removal, etc. 

9. The Project Manager will provide the project lead with contact information of all meeting 
attendees. All internal attendees will provide the developer’s project lead with an outline of 
comments brought forward in the meeting. These comments will also be cc’d to the Project 
Manager for the Pre-application file. 

mailto:patted@halifax.ca
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Application 
1. Project Lead prepares and submits application package to HRM identifying that they have 

undergone the MICI process 

2. Stakeholders review package 

3. Stakeholders prepare comments and, sends to Project Manager 

4. Project Manager forwards comments to Developer within 10 days of initial application (this 
step in the process can potentially loop until all issues are addressed.) 

5. Application deemed acceptable 
 

Construction 
1. Permit to construct is issued 

2. Developer begins construction 

3. Inspections are carried out 

4. Occupancy permit is issued 
 

Permit Requirements for MICI Projects 
• 4 copies of site plan as described in the Site Plan section 

• 4 copies of full building plans (must include the following, but limited to): 
- Fully dimensioned scaled floor plans using metric measurements for all levels (label 

rooms, or suites, label which floor (main, basement, parking, etc.) – [square footage, 
must be on each floor.] 

- Building elevations for all sides, with height indicated 
- Architectural plans, structural plans, electrical plans and mechanical plans (must be 

stamped by appropriate professional) 
• 4 copies of the Site Servicing and Site Plan(s) 

• Street lighting design and plan prepared a by Professional Engineer if removing existing 
Municipal streetlighting fixtures to facilitate construction of the building. Street lighting 
requirements are outlined in the MDG. 

• 2 Copies of the Construction Management Plan 

• Professional Certifications: 
- Letters of Undertaking from property owner and/or consultant 
- Letters of Undertaking from professionals for all disciplines 

• Halifax Water – complete package including all forms and requirements as identified in 
Section 8 of the Halifax Water Design Specification and all forms and requirements of the 
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Water Meter & Backflow Prevention Device Design & Installation Manual, both of which can 
be found at https://www.halifaxwater.ca/halifax-water-specifications-forms If the property is 
un-serviced an approval from NSE must be submitted with the application for the septic and 
well on site. 

Note: Staff may request any additional plan details as per the requirements of all applicable By- 
Laws. 

Requirements for Renovations to Commercial, Industrial or Institutional Buildings 
1. Must have a full set of complete building plans (in metric): 

• including floor plans (fully labelled) 
• construction details with mechanical, ventilation, systems, etc 
• may sometimes require site plans, for parking, and bicycle parking 

2. All fees must be paid at the time of the application. Updated fees here. 
 

Requirements for Opening a New Business with no renovations 
1. Must have floor plans (fully labelled) 

2. Business Occupancy permit fee 

3. Separate permits for all Services staff, for fees, and what type of plans that would be 
required for permits) 

You may be required to obtain a Zoning letter for Liquor License, Motor Vehicles Dealer 
License, or Daycare facility, this Zoning letter is a separate application ($100 fee, please allow 
at least 7 to 10 business days for processing of zoning letter) 

Tower Cranes 
Tower crane swing radius shall be identified on the Site Plan. No loads shall be moved or 
suspended over the travelling public. The developer is responsible for obtaining permission from 
private land owners to swing over their property when necessary. 

Site Servicing Plans 
A Site Servicing Plan is required where the proposed construction work will affect the use of the 
site, site servicing, and site access. The Site Servicing Plan must be drawn in a metric scale, 
show the existing and proposed servicing information, and is prepared by a qualified 
Professional Engineer who has followed the requirements meet the requirements of Municipal 
Design Guidelines (MDG). Depending on the complexity of the design the Site Servicing 
information may be shown on two plans representing existing and proposed conditions including 
information for the reinstatement of all Municipal infrastructure impacted by construction activity 
related to the Building Permit. 

The professionally prepared site servicing plan must include the entire site, as well as the street 
frontage(s) to at least the centerline and beyond to the furthest utility service to which a site 
connection is to be made. It is the applicant’s responsibility to ensure proposed changes to 

https://www.halifaxwater.ca/halifax-water-specifications-forms
https://www.halifax.ca/sites/default/files/documents/home-property/building-renovating/Construction%20Permits%20summer2018_0.pdf
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power, telecom or power utilities are approved by the respective agencies prior to submitting the 
Site Servicing Plan to HRM for review 

Site servicing plans show all existing and proposed surface and underground infrastructure in 
metric units including, but not limited to: 

 

• Boulevards 
• Catch basins 
• Curb 
• Ditches 
• Existing and proposed driveway 

locations and widths 
• Easements and rights-of-ways 
• Existing and proposed grading 
• Footprint of the existing building 
• Gas infrastructure 
• Hydrants 
• Loading, parking areas, etc. 
• Municipal Trees 

• Overhead/underground 
power/telecoms 

• Sidewalks 
• Sign posts 
• Street lighting 
• Transit locations 
• Utility poles 
• Water valve 
• Water/Wastewater/Stormwater 

service connections and main 
• Water courses 

 
 

Halifax Water 
All Halifax Water information, including the Halifax Water Design Specification, Halifax Water 
Supplementary Standard Specification, and Water Meter & Backflow Prevention Device Deign & 
Installation Manual are found on the Halifax Water website and updated annually. These items 
can be found on halifaxwater.ca searching for the document name, we encourage you to search 
these documents during the pre-application phase to ensure your design and other 
specifications meet the specified requirements. 

If you have any specific questions related to these documents, or other Halifax Water 
requirements, please contact Halifax Water directly at: 

 
 

General Inquiries 
 
Phone: 902.420.9287 
E-mail: customerservice@halifaxwater.ca 
Mon - Fri (8:00 AM - 8:00 PM) 

Halifax Water Head Office 
 

450 Cowie Hill Road 
Halifax, NS 
(8:30 AM - 4:30 PM) 
https://www.halifax.ca/home-property/halifax-water 

https://www.halifaxwater.ca/
mailto:customerservice@halifaxwater.ca
http://www.halifax.ca/home-property/halifax-water
http://www.halifax.ca/home-property/halifax-water
http://www.halifax.ca/home-property/halifax-water
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Heritage Properties 
This section includes the following design guidelines: 

• Heritage Definitions 

• Alteration Guidelines 

• Submissions to the Heritage Advisory Committee 

• Building Conservation Standards 

• Signage on Heritage Properties 
If you have any questions, please contact the Heritage Property Program Staff directly at: 

Heritage Property Program 
40 Alderney Dr., 2nd Floor 
Phone: 311 
Email: contact@halifax.ca 

 

Heritage Definitions 
Proposals to undertake renovations to registered heritage properties in HRM are evaluated 
using the Standards and Guidelines for the Conservation of Historic Places in Canada. Under 
this document the following definitions are used to describe treatments to heritage properties: 

Preservation: Protecting, maintaining and stabilizing the existing form, material and integrity of 
an historic place or individual component, while protecting its heritage value. 

Rehabilitation: The sensitive adaptation of an historic place or individual component for a 
continuing or compatible contemporary use, while protecting its heritage value. 

Restoration: Accurately revealing, recovering or representing the state of an historic place or 
individual component as it appeared at a period in history, while protecting its 
heritage value. 

Alteration Guidelines 
The Nova Scotia Heritage Property Act allows the Province and Municipalities to identify and 
protect structures of heritage significance. Within the Halifax Regional Municipality, By-Law H- 
200 permits the establishment of a Heritage Advisory Committee, a registry of heritage 
properties and a process to review any alteration to a registered building or site. The process is 
administered by the Heritage Property Program under HRM’s Planning & Development 
Business Unit. 

mailto:contact@halifax.ca
https://www.historicplaces.ca/en/pages/standards-normes.aspx
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All permit applications for registered heritage properties are circulated to Heritage Staff for 
review and approval. Staff determine if the proposed work represents a “non-substantial” or 
“substantial” alteration to the heritage property. 

A substantial alteration is defined under the Heritage Property Act as “any action that affects or 
alters the character-defining elements of a property”. It usually applies to significant changes to 
the exterior appearance of the property such as modifications to character defining elements or 
changes to the form or volume of the building. Those alterations which are considered 
substantial require review by the Heritage Advisory Committee and approval by Regional 
Council. HRM follows the Heritage Property Act’s standard process for the evaluation and 
approval of substantial alteration applications. 

It is recommended that property owners contact Heritage Staff prior to submitting permit 
applications to discuss potential alterations and determine if Substantial Alteration approval will 
be required. 

Signage Reviews 
Where a signage application is made for a heritage property, the application will be reviewed by 
Heritage staff based on Guidelines for Signs on Registered Heritage Buildings and Buildings in 
Heritage Conservation Districts in the Downtown Halifax Land Use By-Law Design Guidelines. 

Submissions to the Heritage Advisory Committee 
Where an application is reviewed by the Heritage Advisory Committee the following plans, 
drawings and photographs should be provided: 

• Provide a site plan showing existing building and location of proposed building 
alterations. (suggested scale 1” = 20’) 

• Provide one elevation drawing for each façade to be altered (suggested scale 1” = 4’), 
indicating size, type and quality of proposed materials and their colours. 

• If requested, the applicant may also be asked to provide a perspective drawing. 
• Provide current photographs of the building (preferably in colour) that show the area 

where the proposed alteration will take place. 
• If available, please provide historical photographs of the building. These are often 

available at the Public Archives of Nova Scotia. 
• Provide a Heritage Impact Statement including an identification of the heritage value and 

character defining elements of the property, a description of the proposed development, 
a measurement of the development’s impact, a consideration of alternatives, mitigation 
and conservation methods and a schedule for implementation and monitoring of 
mitigation measures. 

Applicants are encouraged to consider the following questions prior to applying: 
• Have you considered design alternatives for the project? 

• Do you know of any other information that would assist the committee in making its 
decision? 
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