Print Form

g B For Accounting Use Only
I__’IA] HJA{ OUT OF TOWN
- M TRAVEL EXPENSE ACCOUNT

Hiisboos ol YOO apstiny

VENDOR # EMFLOYEE #

SECTION 1

r-:mmvse NAME (Fleass Print) PERIOD OF TRAVEL
\Waye Mason Sep 27,2017 Sep 29,2017
HRM WORK LOCATION PHONE # DESTINATION

4th Floor, City Half [ 490-4050
PURPOSE OF TRAVEL (CONFERENCE, COURSE, NAME OF ORGANIZATION ETC)

Pictou, Nova Scotia

Nova Scotia Police Governance

SECTION 2

TRAVEL AMOUNTS CLAIM

CHARGED TD HRM

PE  Vehicle USE DAOP DOAM MENY TG SELEST

TW'CEIGE

178 A5 2T 0.46 PER K1 $ B81.88 S 8188
178 e 0.46 PERTM 5 81.88 5 81.88
SECTION 3
MEALS AND LOBGING (ATTACH RECEIPTS | Pleasa seq page 2 for detalled instructions
[ACCOMODATIONS
Pictou Lodge $453.10
MEALS
L ___llunch 1 Dinnarpe diem $ 42.00
GROUND TRANSPORTATION
INCIDENTALS
3 Days 5 30,00
Total 5 525.1 0 S 525.]0

ELIGIBLE MISCELLANEOUS EXPENSES- NOT INCLUDED ABOVE. (ATTACH RECEIPTS) T TEEELERTIANTRLT| | R R

TOTAL EXPENSES SECTION 243

5 688.86

TOTAL COST THIS CLAIM & CHARGE DIRECT |4 88 .86

568865

OMPANY CODE COSTCENTER EXPENSE CODE AMOUNT

HROP ETt 900 5688.8

Employee Signature

Approved by Name and Title (Please Print) —
Approving Signature _

Date .(@/5///7

Date Q:l; [2 -



Week 1 Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 Day 7
Date YYYY-MM-DD 2017-09-27 2017-09-28 2017-09-29
Accomimodations $226.55 $226.55
B
Meals a1
5 527
Ground Transportation
Incidentals $ 10,00 $ 10.00 $ 10.00
Other $ 81.88 $ 81.88
Totais 534543 $236.55 $106.88
Week 2 Day1 Day 2 Day 3 Day 4 Day 5 Day 6 Day 7
Date YYYY-MM-DD
Accommodations
B
Meals L
5
Ground Transportation
Incidentals
Other
Totals

Accommaodations:

Meals

Meal cost will not be reimbursed where the cost is included in the stir fare or in registration fees at cons entions. conferences.,
tritining institutions. etc

Detaited receipts required

HBroakl
Lunch

Supper

DALY MAXIMLIM

Per diem reunbursement (a0 receipts required b melusive of s & eratuities

“Meal reimbursements in exeess of per diem amount require Director's approval and must be supported with
appropriate detaited roceipts e allowable expenses for the da

Ground Transportation:

incidentals:

4

etatled receipts required

Daily rate $10.00 (no receipts required)

Amounts shown above are Canadian Funds
All expenses shouid be converted to Canadian funds on Page | of claim (specify conversion rate used).




